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@® Hanjin Logistics
O  #AOIE : https://www.hanjin.co.kr/eng/Main.do
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Hanjin has constantly
pioneered new paths of
logistics since its
foundation in 1945.
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Job Description

Forwarding Operation Agent

— Organizing the shipment of goods
— Negotiating terms with carriers,
space, and making payments

booking cargo

- Managing customs clearance procedures,
transport documents, and insurance paperwork

- Tracking and communicating shipment status
with clients in real-time

— Checking that shipments are delivered on time

- Resolving issues including discrepancies and
delayed arrivals, customs release

- Project planning and execution, including on
ground supervision

— Coordination of all modes of transport

— Customer service and upselling for exciting
customers
— Operations handling from our Control Tower

setup

Accounting Assistant

- Essential Duties and Responsibilities

— Assisting with the payment process

- Enters data into the computer ensuring accuracy
and completeness; prepares and distributes routine
reports

— Preparing regular reports

— Assisting monthly / quarterly closing

- All other job tasks may be assigned accordingly
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